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Logging in to list.smu.edu
EacHist hasa uniqueloginandpasswordcombination. In mostcases)Tsynchronizesill administratorpasswords
acrosghe variouslists. Thisservicedoesnot useyour SMUID and Passworccombination.Instead,it usesyour SMU

emailaddressandalocalpassword. Theaddresanustbe in the sameformat in the listservesoftware(i.e smu.eduand
@mail.smu.edware not interchangeablen Lyris!)

1. Loginwith your

ome rmulry@mail. =mu.edu | Logout
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Add Members
View Members
Ban Addreszes
Delete Members
Synchronization
Settings
Synchronize Now
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listservehastrouble sending



Basiclnformation
0 Renamehe list (alsochangeghe list address)
0 Reports—receiveubscriptionreportsandother reportson a specifiedschedule
New SubscriberPolicy
0 SecurityTab—Securitgrop down—controlswho cansubscribeto the list
EmailSubmitted Content
o Controlsthe headerandfooter of eachmessage
0 Securitytab—configureto only allow list administratorsto send
0 Approvaltab—configureo require moderationfor messagesMessagewvill not be released



